IEEE Officer Meeting Notes

Monday, May 1st, 2006

· Welcome to the new officers!
· Senior Design open house in 2 weeks – Friday, May 19th
· Food for open house should be served from 11-1, but will need about an hour to setup and takedown and it might be good to serve past 1pm. 
· Incoming officers will plan the event

· In charge of getting food, equipment, drinks, etc.

· Talk to Daman about getting money for event planning

· We will need to check for nametags/IEEE member card to serve to people

· Will need to feed ~109 ECE Seniors and IEEE members

· Food:

· Burgers

· Hot dogs

· Chips

· Cookies

· Buns

· Salad

· Drinks

· Supplies:
· Warming trays

· Bowls

· Water coolers

· Tongs

· Cooler for meat

· For purchase: plates, cups, utensils

· Volunteers for responsibilities:
· Grill (contact: special occasions): Malachai
· Food/Drink: Lenny
· MU Catering (kitchen space – contact: robin.ryan@oregonstate.edu): Greg
· Preparation (day before): Greg, Bangda, Paul & Eileen
· Location (contact: Tina Batten): Imelda
· 10-11am (setup): Jae, Malachai
· 11-12pm (cooking): Lenny (chef), Bangda, Malachai, Imelda, Carly
· 12-1pm (cooking): Vibol, Bangda, Malachai (chef)
· 1-2pm (cleanup): Chris, Bangda
· We are going to buy a fridge. Chris will investigate. 
· Bowling: work in progress. 
· End-of-year celebration
